
  
  

Finance   Department   Guidelines   for   Gift   Card   Purchase   and   
Documentation   

  
I. Procedure   for   Documenting   Gift   Card   Purchase   and   Use   

  
If  permission  to  purchase  gift  cards  is  granted,  per  the  policy  and  administrative  directive  excerpted  in                  
Section  II  of  this  memo   and  (unless  specifically  exempted  in  the  policy)  the  explicit  written  permission  of                   S
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https://docs.google.com/spreadsheets/d/1yuSM58Z2STWMNT-YT2ZO6HoCgHGrP5VEaIj-wk6uNQ0/edit#gid=1718036677


  
Please  note  that  gift  cards   cannot  be  provided  for  stores  or  businesses  that  sell  alcohol,  to sco, 
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